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AIM
(Achievement in Montana)

/ ‘ Data Upload

. || Extracts for state
reporting. (.tsv) "

Infinite Campus
District Edition The key to future imports

information system. p
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Steps involved:

1. Student Search

Create New Student
Enter Data

State ID number assigned

w0 D
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Connecting to AIM (OPI's IC State Edition)

m Web Address (URL):

”f Infinite Campus
https://aim.opi.mt.gov/mtstate/aim.jsp State Edition
Version: 2007 1
stateEditionMT
. Logged off
m Enterin your user name i |
and password Password.
[ Sent to the Authorized Rep by OPI on
Sept 1st.
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MT State Reporting > Direct Data Entry

index | Search | Help | The first step is to search for the
() Lance Aderman student in the AIM system to
Ctert Iormat determine if they already have
a state student ID assigned.

ke spagp

[l a a
7103 Student Infarmation
General
Special Ed
e B
Reportz
G Census
i Ad Hoo Reporting
L svstem administration

%ﬂi‘fﬁ:ﬁﬁiﬂg m Choose “Student Locator”
L] Accsss Log from the Index tab.
(] Log off
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Student Locator

P
Last Mame™ |miller

m Enter student’s last First Name®
name, first name, e
and gender_ Midele Narne| |

SSh#

m Click Search L
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Student Locator

B A list of existing students will ~ te=ttere i | e T T
appear Wlth a percentage Of gl;?d:ime %i:l M:\\\Eerr“Jj::Sn :z;‘ms B27957385 M 10081992 B7
Birth Date
hqw Yvell the.y match your iy .
criteria. Review carefully. st ]
. State ID
B [f a close match is found:
[l Double click the student
record, and verify the
information to determine if

this is the student you are
looking for. (

B If an exact match is found: m If student is not in the list:

1 Double click on the student’s 01 Click Create New Student button
name to make corrections to

the information.

Create New Student » |
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Create New Student

m You will see the warning below. This option
will create a new state student ID.
1 Click OK.

Microsoft Internet Explorer

9Py WARNING: This process wil create a new statelD for the studentin the MT state system.
V This should ONLY be used if the student has MEVER been enralled in MT. Continue?

GK ] [ Cancel
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EHSave

m Select Year and School from JEE=STT

the dropdown menus g::‘lém% EETIE
m Enter student Identity Info
m Required fields include: ml@ame \@Zif:nmm ‘Miwlewame ‘smﬁxv

1 Last Name e e .

O First Name 'y = ' No Image Available

1 Gender (05 Whie ]

1 Birthdate ‘Emhouumry .

1 Race/Ethnicity Date Entared US

= The remaining fields will not gt verication
be collected in the system.
[ These will be removed from
the screen during a later SRR
phase of implementation.

Enrollment Detail
*Calendar

*Echedule *Grade Class Rank Exclude
= (]
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Enroll Detail
u Enter EnrO”ment "Cnd - “Schedule "Grade Class Rank Exclude
il 1 i . Calendar D607+ v v O

Detall Informatlon *Start Date Mo Show End Date End Action “Serice Type
1 Calendar (06-07) [ B O | = | [P: Primary ~]

S h d I M . “Start Status Dropout Code
1 Schedule (Main) | =l
O Grade Start Comments End Comments
[ Start Date

[ Service Type (Primary

for most)
[1 Start Status (Original
Entry for most) = Choose Save

1 Disk icon at top left of screen.
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State ID Assigned

miller, jayson

. After SaVIng the neW Grade:06 #571114816 DOG:01/21/2000 Gender:M

E@Summar;” Enroliments | Programs | Assessment |

student, you will see  Ggit

P ID
the student’s oy
. Mame Mickname
General Informatlon énelnldlrer’ A Race Ethnicit
¥
M Whit
Summary tab and a Birth Date (Ags: B) i Mo Image Available
- 01-21-2000
State ID WIII be Student Mumber State ID
571114816
i P GUID
aSSIQnEd EEFrsélD[;]35‘3677ACDf41E9783167
780309329040
Comments
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Student Summary List

Index | Search | Help |

] Adrninistratar Systern ® Choose MT Extracts
=€ Student Information m Select your school from the drop down menu

General
gtped-:'alt ELd t |sehoo State Eltion
! udent Locatar .
Reparts m Make sure your screen matches the one below

& Cansus
# [id Ad Hoc Reparting

and select Generate Extract

T State Reporting
[ MT Data Upload

Extract Options Select Calendars
vWhich calendar(s) would you like to include inthe report?

¥RE | Studert Demagraphics b @) active yesr Olist by school Olist by year
Format State Format(TSV) w

Generate Extract

[ AccountSe =
[ Access Log
[ Log Off

Calenciar 06-07
(Calenciar 06-07
Calenciar 06-07
E i
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Save the File

= Click on save

= Save the file to a location Savei: [ @ Deskion 3 @& o
and name of your choice. T ——
1 If you have multiple legal Lé 3ty Computer
entities, you might want to M Rocer | ({310 Netuork Paces
use the following naming =
standard @
= xxxStudentIDExtract Deskicp
mmddyyyy.tsv -
xxx=legal entity number )
o mm=two digit month My Documents
o dd=two digit day
o yyyy=four digit year g:l
= Repeat the process by My Bonpute
logging off and back in for .
each of your |ega| entity ‘8 File hare: |UUUUSludenlDemugraph\csExtracUUZUZUUH «\Q‘\i:/r
system accounts My Metwark | Save sslype: | tov Dooument v]
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Gale Kramlick
=1 7 Studert Information
[ eneral
m Logoff the AIM system 15 i Specil £
= Go to the AIM website I R
Www.opi.mt.gov/itproje c _
cts/aim.html and select 505 Sy Acieeton
the Training tab gw State Reporting
Account Settings
D Access Loy
= Click on the Student ID =
template file and save
to a location of your
choice. ‘ Achievement In Montana
1 When the file has . (AIM)
been saved, double- ,mn,-\r
click to open the file in o e T |
Excel '

1 Put your cursor in cell
A2 Overview | Timeline | Project Update [
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Data Import

—
Data | Window Help  Adobe PDF

m From the Excel menu, 130 o, T
choose Data, Import Fiker '
External Data, Import Subtotds...
Data Yalidation. .
Text ko Columns... H | J

[l PivotTable and PivotChart Report...
o |*Rirth Eill

‘ Import External Data » :,‘ Impart Data. .. E
List: L4 v Web Query, ..

m A Select Data Source o , ; thhf;y
screen will be 9l efrech Data v
displayed _

1 Change the Files of
Type to All Files
[ Browse to the file
you saved and click Flepame: v (oot ] [ _oom ]

on Open

«]
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Text Import Wizard

Toset import Wizard - Step 1 0f 3
mn-tmwxmm";\lnmmm-mn. _.I\‘»
. The text ;m -_g::d.iaﬁdemu!mmﬁ-dm.
|mp0rt Swtmertstome 1 2 Pegore | 40708 inied Sutes
leard Wlll :L;::::;MS:M:OMLO L]
display
1 Choose
Next
1 Make sure e S ey
Tab iS I:.:::nﬁnmmnnu oy,
checked @m O Tt st
TEwe  [omer: Tt gt b
and choose
Next
1 Click on
Finish
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Verify Data

m Click OK to put the import Do

. ‘where do you want to put the data?
d ata I nto th e (&) Existing warksheet:

‘ QGRAPHIC DATA'ISPS26

worksheet P
m Verify info is correct. A

m If need to make -
corrections, go back to
Student Locator
1 Slide #6
1 Repeat remaining steps

Cancel
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Questions

Using the system
Generating Student IDs
Importing & Extracting Data
Infinite Campus Help Desk 1-888-461-2004

OPI Implementation of the system
Questions about the system
Login and Passwords

OPI Project Manager — 406-444-1641

OPI Website — www.opi.mt.gov/itprojects/aim.html
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